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Self-Employed Status
Declaration (SDC) -
How to Complete Your Form

A guide for subcontractors

. Link to form:
to complete their own https://eu.jotform.com/
Bishop Oak SDC form build/242594538166365
accurately. The company Website:
you're working with will use www.bishopoak.com/sdcform
your answers to confirm Contact:
your employment status. Need help? Call Bishop Oak on

0808 150 1358


https://eu.jotform.com/ build/242594538166365
http://www.bishopoak.com/sdcform 

What Is This Form and
Why Does It Matter?

This form helps determine whether you're genuinely self-employed or working in a way that may be classed as
employment by HMRC.

It focuses on four key areas:

Mutuality of 2 _
Obligation C?J Substitution

%
Control & Financial Risk

You complete this form yourself based on your typical working relationship. The company will review your responses
and keep the completed form on file.

Tips for Completion:

Answer honestly

Read each section carefully

If you're unsure, ask Bishop Oak for help
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Section 1: Mutuality of
Obligation

@ Form Area Reference: First tick-box group under “Mutuality”

This checks whether you're free to pick and choose your jobs — and whether the company is free to stop offering
you work.

You'll Be Asked To Confirm:
| can accept or reject any work offered

There is no obligation on Bishop Oak
to provide me with more work

| am free to work for other companies

This shows you work independently and are not tied into a permanent relationship.

@ Think about how flexible your work arrangement really is

@ If you choose which jobs to take, tick accordingly
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Section 2:
Substitution

Form Area Reference: Tick-box group under “Substitution”

What It Covers:

Whether you're allowed to send someone else to complete the work if you're unavailable.

» | have the right to ask someone else
to do the job

« | will remain responsible for paying
that person

Why It Matters:

This shows that you're not the only one who has to do the job — being able to send someone else if needed is one of
the signs that you're working for yourself, not as an employee.

Tips:

- Think: if you had to miss a job, could you send a qualified substitute?
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Section 3:
Control

Form Area Reference: : Tick-box group under “Control”

What It Covers:

This section is about who decides how you do your job —is it up to you, or are you being told what to do and how to do it?

| decide the method | use to do the
job

« | don’t have to change my method
unless we agree it together

Why It Matters:

If someone’s telling you exactly how to do the job, it could mean you're being treated like an employee rather than
working for yourself.

Tips:

Using your own tools and deciding how you work shows you're running the job your way — not just
following someone else’s instructions.
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Section 4:
Financial Risk

Form Area Reference: Tick-box group under “Financial Risk”

What It Covers:

This part looks at whether you take on the financial responsibilities that come with being self-employed.

Do you pay for your own tools,
equipment, or materials?

If something goes wrong, do you
cover the cost to fix it?

Are you insured if something goes
wrong on the job?

Why It Matters:

If you're running your own business, you carry the risks and costs that come with it — like any other self-employed
person. Employees, on the other hand, usually have these things paid for by their employer.

What You'll Be Asked to Confirm:

That you fix mistakes at your own expense, pay for your own tools and materials and that you carry your own public
liability insurance

Tips:

If you've ever had to redo work without being paid, or you've bought your own Kkit, tick the boxes that
apply. It shows you're not relying on someone else to cover your costs — a key sign of working for
yourself.
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Section 5:
Entitlements & Declaration

@ Form Area Reference: Final tick boxes (e.g. “l accept that I'm not entitled to..."),
/) Declaration paragraph, signature, and date

What It Covers:

This confirms that you understand you're working as self-employed — so you won't receive employee benefits like
sick pay or holiday pay. It also asks you to confirm your answers are accurate.

You'll Be Asked To Confirm:

That you do not expect to receive employee benefits, that you take responsibility for your own tax/NI and you declare
the information is true and up to date.

Tips:

This is your formal declaration — read it carefully before signing. The company will keep it on file as part
of their compliance checks.
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¥ What Happens Next

Read through your answers

Add any comments if they need to

Keep a copy on file in case HMRC asks for proof
Get in touch if they have any follow-up questions

What You Should Keep:

Call Bishop Oak on 0808 150 1358

Or go to: https://eu.jotform.com/build/242594538166365
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